LOWONGAN PT TOKOPEDIA

	Divisi: ENGINEER

As an Engineer, you have responsibility in developing, testing, and evaluating user-friendly products. Doing research on what product that is convenient for users is one of the most vital points in order to build an user friendly product. If you love experimenting and doing research stuffs, then join us and let’s build awesome products together!

	SUB DIVISI
	DESKRIPSI
	RESPONSIBILITIES
	REQUIREMENT


	Software Engineer
	As a software engineer, you will bring solutions that change the lives of millions of users.
Here at Tokopedia, you will work with a small team and can switch team or projects depending on business needs.
We need people who are willing to learn and always eager to tackle exciting problems at huge scale. 

	Responsibilities:
·   Build a features, systems
·   Solve technical problems
·   Create scalable back-end

	Requirements:
·  Coding skills in C/C++, Javascript
·  Knowledge of Unix/Linux environments
·  Knowledge of XHTML, Perl, PHP


	SOFTWARE ENGINEER - MOBILE

	We are searching for engineers who are interested in building products for mobile devices.

	Responsibilities:
· Plan and build web-like experience on various mobile devices.
· Build scalable, reliable, and maintainable mobile platform.
· Collaborate with design team and product team.

	Requirements:
· Bachelor’s degree in Computer Science or related departments.
· Have minimum 1 year of experience (fresh graduate may also apply).
· Proficient in XHTML, CSS, and Javascript.
· Proficient in Perl / PHP.


	RELEASE ENGINEER

	As a release engineer, you will work with software engineers to ensure our services and products seamlessly move from development through rollout and into production without users ever noticing a glitch in service.
We need people who always eager to identify issues and improve our continuous delivery at huge scale.
	Responsibilities:
· Support and improve our tools for continuous build, automated testing and release management
· Manage and improve efficiency our release process.
· Build and maintain tools needed during release pushes.
· Drive iOS and Android app releases.
	Requirements:
· Coding skills in shell script, python
· Extensive knowledge of Unix/Linux environments
· Experience with Git.
· Experience with build management tools.
· Experience automating release and build processes
 


	IT SECURITY ANALYST

	As a IT security analyst you will conduct security analysis on various Tokopedia products such as web application/service, collaborate with software engineer to fix vulnerability. You are responsible for securing high-traffic website from various threat and hacking attempt.

	Responsibilities:
· Conduct Web Application Vulnerability Assessment.
· Collaborate with engineer to secure application design/code.
· Collaborate with anti-fraud team.
· Maintain Secure IT Operation.
	Requirements:
· Strong Analytical and passion in IT Security
· Proficient with Web Application Security Assessment Tools
· Proficient in Networking
· Having IT Security certification is added value.

	DATA ENGINEER

	As a data engineer, you will build tools that are critical to moving and transforming this huge data into valuable and insightful information.
We need people who have critical thinking and strong attention to details

	Responsibilities:
· Design and develop systems and tools to enable to consume and understand data faster.
· Architect, build and launch new data models that provide intuitive analytics to your customers.
· [bookmark: _GoBack]Work across multiple teams in high visibility roles and own the solution end-to-end
	Requirements:
· Experience with dimensional data modeling & schema design in Data Warehouses.
· Knowledge in data analysis, mathematics, statistics, modeling, or pattern recognition.
· Data driven insights

	OPERATION ANALYST

	As a operation analyst, you will bring efficient integrated systems on customer service, sales and other division.
You will work with software engineers to analyzing, measuring performance, and optimizing standard operation procedures across divisions and giving recommendations.
	Responsibilities:
· Collaborate with engineer
· Manage and improve efficiency our operational process
	Requirements:
· Experience with operational management.
· Strong analytical skills
· Initiative and self organize
· Good teamwork and communication skills


	[bookmark: h.hw1of9umnhhd]TEST ENGINEER
[bookmark: h.aor2fipimrg0]
	At Tokopedia, we never stop learning and improving on everything we build. As a Quality Control, you will use your knowledge of testing to ensure the quality and accessibility of our website and applications.
Being an adventurer, you will be challenged to identify vulnerable spots, and constantly design better and creative ways to break software and identify potential problems. You will also work with the development and test engineering teams to automate testing scenarios.
Join our team now and bring huge impact on the quality of Tokopedia’s growing suite of products and services!

	Requirements:
· Bachelor’s degree in Computer Science, Information System, or related departments.
· Experienced in Perl, and /or Python programming language.
· Able to conduct task and responsibility according to deadline.
· Familiar with testing methodology and tools.
· Have experience in user level test automation.
· High analyzing skill and attention to details.
· Deep understanding of testing during all parts of the software life cycle.
· Communicative and able to work individually and in team.
· Have a willingness to learn and improvise
	Responsibilities:
· Create automation system to ensure that the products developed by the company meet the quality standards and requirements.
· Create documentations for the test plans and test cases.
· Set the estimated processing time and ensure that all product tests can be finished on time.
 


	[bookmark: h.69vyvhwtt1x]Divisi: TECHNICAL INFRASTRUCTURE
Geek is cool! Working in enormous pressure or boring and overly stiff authority is outdated. In Tokopedia, you will discover a continuous-learning environment where you will grow side-by-side with the best talents from around the world. You are given a chance to join our quest to develop a world-class application.
You will have the opportunity to explore a bunch of cool stuffs: high availability, virtualization, cloud computing, lightning-speed connectivity, NoSQL, performance hacking, you name it!
So, are you sure you have a great sense of humor, confident enough to dwell with open source environment, and never gives up? We are waiting for you to join our Tokopedia squad!



	SYSTEM ADMINISTRATOR
	-
	· 
	Requirements:
· Have minimum 2 years of experience in installation, configuration, and maintenance of Linux operating system (proficient in CentOS is preferable).
· Have minimum 2 years of experience in installation, configuration, and maintenance of SQL and Non-SQL database servers.
· Have minimum 2 years of experience in configuration and maintenance of web server (proficient in Nginx and Apache is preferable).
· Proficient in installation and configuration of full text search application (proficient in Solr is preferable).
· Understand the concept of Big Data.
· Understanding the concept of network routing and switching will be a plus.

	DATABASE ADMINISTRATOR

	You will be a part of a great team who is responsible for designing, implementing, and utilizing strategic performance tuning from various database solution in Tokopedia’s environment. You will also perform day-to-day operation and maintain the system.

	· 
	Requirements:
· Have minimum 2 years of experience in similar position (fresh graduate may also apply).
· Accustomed to dealing with RDBMS (PostgreSQL / MySQL / Oracle) for multiple applications that have high rate of data traffic.
· Have a deep comprehension of the concept of big data and NoSQL databases (MongoDB, Redis, and adoop). It is better if you are proficient in one of it.
· Proficient in concepting, designing, and implementing database replication and backup strategy.
· Proficient in shell scripting (Bash / Perl / Python).
· Accustomed to work in Unix (Linux / *BSD) environment.
· Able to work in team, always curious with new things.

	NETWORK ENGINEER

	-
	-
	Requirements:
· Good knowledge of TCP/IP network concept.
· Having good knowledge in design best practice network topology.
· Having skill in analyze problem high discipline and high self motivation.
· Having strong technical knowledge in logical and physical network configuration.
· Having good knowledge relate to vlan management, link aggregation, link/network redundancy.
· Having good skills in networking and security product such as router, switch, firewall, IPS, etc.
· Able to configure, troubleshoot, and maintain networking and security devices (i.e. Cisco, Juniper, edcore switch etc).
· Holding professional certification is preferred, at least CCNP, JNCIS, or similar certification level.

	Divisi: DESIGN
Are you someone who loves building a leading-edge user experience? Do you have pixel-perfect eyes? Are you a team player who loves an agile work environment? If so, then this is the right team, and company, for you!

	UI Engineer / Frontend Developer
	Do you love to design websites in a browser? Are CSS, HTML, and JavaScript have become your everyday main menu? If so, you are the one we’re looking for. As a Frontend Developer you’ll having fun with mockups and building interface using HTML, CSS and JavaScript. Work closely with teams of Designers, Researchers, Engineers and Product Managers throughout the design process—from research, creating user flows, sketching wireframes, drawing mockups and creating prototypes.
	
	Requirements:
· HTML5, CSS3, and JavaScript development experience.
· Have passion to build product with high-usability UI and UX.
· Creative and detail-oriented.
· Have good sense of art and passionate in creating great design concept.
· Communicative, have a sense of humor, and able to work in team.


	UX Engineer
	User experience is about feelings. It’s about how to make our users feeling good, happy, and satisfied when they use our products. Your job as a UX Engineer is to give a world-class experience for Tokopedia users. You have main responsibilities to conduct the user and/or evaluation research, do a lot of sketching, and create wireframes that have high usability.

	
	Requirements:
· Have a passion to get into people’s head and find out useful insights.
· Ability to develop high and/or low fidelity wireframes.
· Great communication skill.
· Able to create storyboards, mockups and prototypes to effectively communicate interaction and design ideas


	UI Designer
	You will be responsible for the Visual design for multi-device. You will need to demonstrate the following skills and experience:
· Awesome Photoshop, Illustrator skills.
· Portfolio of Mobile App design
· Understated and crisp UI design skills, with a balance of creativity vs standards.
· Ability to work with corporate branding and App design guidelines.
· Some understanding of usability / interaction design.
· Some understanding of wireframes (storyboarding) and human computer interaction principles.


	· 
	The Mobile App Designer deliverables:
· Design Specs for Android/IOS
· Hi-Fi Graphics / UI assets.
· Prototypes / proof of concepts.
· Research future trends and competitor strategy.
· Concept proposal and mock-ups

	Graphic Designer
	If you are someone who has an awesome creativity flair, imaginative, and has a great attention to detail, Then you surely belong here together with many creative co-workers and fun atmosphere. The good news is this team is not only about fun, you will also get various experiences like no other place. With your awesome skill in various design softwares, you will be working with our creative team in making graphic design needs for tokopedia.
You will be responsible for making promotional items, merchandises, and many creative project for tokopedia.
	
	Are you ready to make the magic happens?

What is needed to work with our awesome team :
· Awesome Photoshop, illustrator, and InDesign skills
· Able to use Flash.
· Understanding in Actionscript2.0 or/and Actionscript3.0 is a plus.
· Able to handle various projects at once in short notice.
· Ability to work with corporate brand design guidelines.
· Great attention to details


	Illustrator
	Do you have big and rich imagination? Do you love to express yourself through world of pictures and visuals? If you like making beautiful pictures and enjoy working surrounded by creative people, then this is the right opportunity for you.

As an illustrator, you will be responsible for making beautiful and interesting graphics for Tokopedia visual needs. You will be involved in fun process of brainstorming with other creatives and giving birth to many eye-gasm materials. Your skill in Adobe Illustrator, Digital and Manual drawing, Adobe Photoshop, and SAI is definitely needed to catch public attention with killer illustration.

Are you ready to join the team and start making awesomeness?
	
	The ingredients needed for making it happen are :
· Awesome hand drawing skill in many illustration styles.
· Photoshop, Adobe Illustrator, and SAI skills.
· Sharp sense of color harmony and graphic composition.
· Ability to translate information into comprehensive pictures.
· Understanding how to make beautiful vector illustration.


	Motion Graphic Designer
	Are you a person who likes to make a video animation? Someone with an excited imagination, has a lot of ideas, wants to learn something new?  Then you are the person we are looking for.
With a basic of animation skills and software that you have, you will be responsible to make a video animation. You will not only make some ordinary video animation, you will learn to know how to put the information you need to delivered inside the video. So the viewer can understand the information that you give to them through the video you make.
You will be a part of a great team who listen to any idea that you have and work with a fun office atmosphere with young people who have a soul like you. You will get involved in the creative process of making a video animation and get a new experience in process.
	· 
	What we need to be a part of the team:
· Can operate Adobe After Effects, Adobe Illustrator, Adobe Photoshop softwares.
· Able to work in a team.
· Able to handle multiple projects at once.
· Can work with something new (can accept changes in a work flow)

	[bookmark: h.p0xfgtdbj95r]Videographer

	Do you have a good taste to make a video? Can operate a camera and enjoying capture a beautiful moment or documentation? Then you will have a ton of fun in here.

With a basic knowledge of camera equipment, you will work with an awesome team to shoot a moment with many professional equipment. Youre not only be a part of the shooting process, you will get involve in editing process as well, to make the several moment that you capture into an awesome video. In the process, you will also learn how to evolve the video you have. Together we will make an awesome video that will make the viewer feel some emotion.
	
	You are ready take that experience?

This is what we need from you:
· You can operate a camera.
· Can operate the software Adobe Premiere, After Effects, Final cut pro, and many other software.
· Have a Motion Graphic skill.
· You can be responsible with the tools you will use later.


	Divisi: INTERNET MARKETING
Promoting and spreading awareness about Tokopedia through internet are the tasks of an Internet Marketing staff. You will create innovative marketing strategies that may strengthen Tokopedia’s position online. You can also learn a lot of new things dan free to explore a wide range of tools for supporting your tasks.

	SEARCH ENGINE OPTIMIZATION (SEO) SPECIALIST

	As an SEO Specialist, Google and other search engines will be your friends. Gaining the maximum exposure in organic search is the main goal why SEO exists.
Every update that is released by Google is a stepping stone for SEO Specialists to expand and upgrade their skill. What's more beautiful than exposing those SME (Small-Medium Enterprise) in Indonesia in order to make them grow even faster through Tokopedia?
Join our team, and we will let you explore the martial-art world of SEO.
	Responsibilities:
· Implement and monitor the effective SEO strategy.
· Optimize on-site and off-site strategy from Tokopedia’s SEO.
	Requirements:
· Bachelor’s degree in Computer Science, Information System, or related departments. Fresh graduate may apply.
· Always following the recent SEO and SEM updates.
· Experience in advertising agency is a plus.


	SEARCH ENGINE MARKETING SPECIALIST (SEM SPECIALIST)
	SEM Specialists are the front-liner digital warriors in Tokopedia. With planning and strategy, SEM Specialists are ready to fight on the field to gain the awareness of the society. Yes, SEM Specialists introduce the world about our awesome products, that may change people's lives. 
If you really want to know about the advertising in a modern way and much efficient way, join as our team. The future is here.
	Responsibilities:
· Setting up strategy and optimizing online campaigns.
· Build partnership with third-party publishers.

	Requirements:
· Bachelor’s degree in Computer Science, Information System, Mathematics, or related departments. Fresh graduate may apply.
· Delighted with statistical analysis and figures.
· Excellent copywriting skill.
· Have a high analyzing skill.
· Preferably if proficient in using Google AdWords, Google Analytics, and Facebook Ads.


	DATA SCIENTIST

	As a road to be a data-driven company, Tokopedia surely needs data. We love data, and we call ourselves as data-vores, we turn data and turn them into business decisions. We believe that when it comes to strategy, feelings do not work, but fact works. 
 So, if you love data, mathematics, and statistics, join us! Let's learn together how to have impact change through analyzing data.
 If you still think that statisticians are not cool, we'll show you that your p-value < alpha.

	Responsibilities:
· Gather and compile data from various sources in order to observe the company's performance and direct its business advancement.
· Develop business campaign.
· Create the company, division, and individual performance indicator.

	Requirement:
· Bachelor degree in Statistics, Computer Science, Information System, or related fields.
· Minimum 2 years of working experience in similar position (fresh graduate may also apply).
· Have a good knowledge of warehouse data center.
· Have understanding in business process and user requirement management.
· Good analytical and conceptual thinking skills, creative and innovative.
· Comfortable with multi-tasking in a aggressive, competitive, environment, and working under pressure.
· Self-motivated and a team player at the same time.
· Good personality, hardworking, trustworthy, keen to learn and discipline.
· Detail-oriented and possess decent communication skill.

	Divisi: MARKETING
Building awareness and positive branding among the society have been the important concern for us. In order to do that, we need people who are able to make creative marketing strategies and projects to introduce and give comprehension about Tokopedia towards people. Are you the one we’re looking for?

	PUBLIC RELATIONS

	Are you confident people who love to talk in front of the public? Do you have a good persuasion skill to do an interview with the media? As Public Relations, you are will have fun to build, maintain and manage the reputation of Tokopedia. You will communicate key messages of Tokopedia to its public.
Tokopedia is known as a good company, please join us and take an opportunity to be a part of good company.

	Responsibilities:
· Manage and develop the company's internal and external communication media. Increase the company's brand awareness.
· Respond to requests for information from other media.
· Observe mass media for related information and corporate news.
· Perform necessary actions to give the correct information, as well as restoring and building corporate image.
· Coordinate with advertising agency to arrange promotional campaign program on mass media, in order to give positive brand image and promoting the company's products and services.
· Build media database and relation.
	Requirements:
· Maximum 27 years of age.
· Bachelor's degree in Public Relation, Advertising, Linguistics, Communication, or related fields.
· Proficient in communication, negotiation, and presentation.
· Have minimum 1 years of experience in related field (fresh graduate may also apply).
· Proficient in English, both written and verbally.
· Have extensive network with media to develop and execute the effective marketing strategy.


	MARKETING COMMUNICATIONS

	Are you a passionate and creative people who love planning spectacular event? Do you have a brilliant idea to communicate about what Tokopedia is? You will be involved to create a strong message about Tokopedia. You will be a part of the team who educated people about internet industry in Indonesia.
Tokopedia known as a good company, please join us and take an opportunity to be a part of good company.

	Responsibilities:
· Plan and develop marketing communication strategies with appropriate media.
· Increase the company’s brand awareness by developing and managing marketing and communication strategies.
· Manage and negotiate with various institutes and vendors to support marketing activities.
· Support the company’s marketing activities and various tasks which are related with the company.
· Collaborate with both internal and external parties to ensure the attractiveness of the company’s website.
· Execute 360 degree marketing
· Develop and preserve various social media programs to build brand awareness (Facebook, Twitter, Google+, BBM Channel, Instagram, and Pinterest).
	Requirements:
· Bachelor’s degree in Communication, Business Management, Advertising, or related departments. Maximum 30 years of age.
· Proficient in making plans for marketing strategy. Target-oriented.
· Proficient in communication, negotiation, and presentation.
· Minimum 2 years of experience is preferable.
· Proficient in English, both oral and written.
· Have extensive network is a plus.


	BUSINESS & MERCHANT DEVELOPMENT

	At Tokopedia, we’re obsessed with technology, sales and business strategy, so we spend our time creating strategic partnerships and working with some of the most exciting parties and brands. We are seeking Business and Merchant Development who will be responsible for negotiating and leading high-impact strategic partnerships. These partnerships will range from unlocking significant growth and engagement, to helping Tokopedia scale as a business and to extending Tokopedia product capabilities.
 
We are looking for a self-starter who has demonstrated success, dealing with ambiguity, successfully manage teams and problem-solving leadership with limited oversight. Join our amazing team NOW and let’s be an expert for Business and Sales.
	Responsibilities:
· Responsible for acquiring new or existing merchant accounts via networking with client relationships with merchants by marketing corporate full line of merchant services products.
· Perform the strategic, tactical and support functions in strengthening relationships within the merchant segment.
· Primary responsibility in acquiring new merchant accounts.
· Responsible for merchant contract negotiation.

	Requirements:
· Minimum of bachelor’s degree in sales/marketing or relevant discipline with a minimum of 1-2 years experience in outside sales/service/merchant acquiring or relationship management. Fresh graduate may apply.
· Detail oriented team player with good planning and problem solving skills whom is willing to go the extra mile.
· Strong analytical and communication skill.
· Sense of urgency for incident resolution.
· Ability to multi-task in a fast paced environment with minimal direction.


	Divisi: HUMAN RESOURCE
Building awesome products is a must and in order to do that, recruiting the best people is a must! In Tokopedia we do not see an employee as a worker; we regard them as the part of our big family. All individuals are able to develop themselves and learning together with fellow team members. We need you to help us searching the best talents as well as maintaining the positive culture in Tokopedia, so all of our employees are able to regard Tokopedia as their second home. Join us now!


	HR- RECRUITMENT SPECIALIST

	-
	Responsibility:
· Contact candidates to arrange interviews via telephone and email.
· Arrange follow up interview.
· Follow up requests of employees in each division and in each branch.
· Maintain sourcing strategy in website, social media, career site, local news, campus recruitment.

	Requirements:
· Maximum 25 years old.
· At least 1 year of working experience in the related field is required for this position (fresh graduates are welcome to apply).
· Have a good knowledge of recruitment techniques & processes.
· Have a good knowledge in interviewing skill & assessment skill.
· Good analytical skills.
· Excellent communication & interpersonal skills.
· Ability to multitask and result oriented.
· Have analysis ability, dynamic, creative, tough & fast learner.
· Have good communication & interview skill.

	HR GENERALIST, COMPENSATION  & BENEFIT SPECIALIST

	-
	Responsibilities:
· Responsible for compensation & benefit
· Responsible to clerical or administrative job in HRD.
· Assist the HR process including but not limited to personnel administration.
· Develop, maintain, propose improvement on company benefits program such as medical, Jamsostek, company creativity program, etc.
· Handling recruitment candidate based on company needs.
· Build good communication system with management and employees.

	Requirements:
· Bachelor degree from reputable University in Legal, Accounting, Psychology, Human Resource Management, Computer Science/Information Technology or equivalent.
· Excellent knowledge in general affairs, recruitment, HR policies and procedures, Indonesian labor law, employee and labor relations, or compensation & benefit (Fresh graduates with related background are welcome).
· Fluent in English (Oral & Written) is a must.
· Have a good numerical ability, analytical thinking, logic of verbal, good perspective and more accuracy.
· Have good communication and negotiation skill.
· Hard worker, result-oriented, attention to detail, strong analytical, able to work under tight schedule.


	Divisi: OPERATIONAL TEAM
Giving the best services possible for Tokopedia customers will forever be our goal. So we need you to be meticulous, friendly, and super patient. If you love talking, listening, and interacting with other people, this job is the right choice for you.
In Operational Team, you will learn to be humble, a problem-solver, a good listener, detail-oriented, and help people in need on daily basis. 

	OPERATIONAL CUSTOMER CARE SPECIALIST
	
	Responsibilities:
· Communicating courteously with customer by telephone, email, and face to face.
· Be able to handle complains.
· Fostering good relation with customers.
· Responding to incoming email and phones enquiries


	Requirements:
· Candidate must possess at least a Diploma/Bachelor degree in any major.
· Maximum age 25 years old.
· Excellent in listening skills, understand exactly what customers require.
· Strong problem solving skill.
· Good communication skills and a team player.
· Good in using Indonesian language, both oral and written, in accordance with EYD.
· Ready to be assigned on shifting work schedule until late night (4 days of work, 4 days off).

	OPERATIONAL TRANSACTION SPECIALIST

	
	Responsibilities:
· Infiltrate fund verification from any banks that cooperate with Tokopedia.
· Follow up constraint payment.
· Process user's fund withdrawal.
· Handle complaints.
· Respond to incoming email and phones enquiries.

	Requirements:
· Candidate must possess at least a Diploma/Bachelor degree in any disciplines (Finance/Accounting/Banking/Tax/Management, or equivalent).
· Attention to details.
· Administration skills
· Maximum age 25 years old.
· Sociable, communicative, responsible, proactive, friendly, and having a good manner.
· Ready to be assigned on shifting work schedule until late night (4 days of work, 4 days off).

	
	
	
	

	LOWONGAN BERDIRI SENDIRI

	SENIOR BUSINESS DEVELOPMENT

	Do you have broad connection and loves to interact with crowds? Let’s utilize your hobby by joining Tokopedia! As a Senior Business Development you will expand our connection, as well as establishing and managing strong relationship with our existing and potential clients. You can also lead or participate in developing our business directions, create business plans, and identify new business opportunities. So, are you ready to join our team?

	Responsibilities:
·        Open contact and have meeting with clients for business presentation
·        Establish and Maintain strong relationship with existing and potential clients
·        Pro-actively hunt for target organizations and establish communications with those businesses than can be benefit from company’s services
·        Achieve business objectives for growth and profit of the company
·        Plan and prepare presentation to prospect clients
·        Explore and execute partnership opportunities with potential business partners which are relevant  to the targeted markets
·        Identify any new business opportunities
·        Develop marketing proposal

	Requirement :
·        Bachelor’s Degree, preferably from Communication/Marketing/Business Administration, maximum 28 years old
·        Minimum 2 years of working experience in the related field is required for this position
·        Active communication, result-oriented
·        Proficient in negotiation and presentation skills
·        Strong analytical and creative thinking person
·        Must be able work well in a team environment


	SENIOR INTERNAL AUDITOR SPECIALIST

	Tokopedia is looking for an enthusiastic team player with a strong work ethics, analytical thinking and outstanding professional skills for the role of Senior Internal Auditor Specialist. As a Senior Internal Auditor Specialist, you will have responsibility in planning and monitoring internal audit for the company’s financial report. Are you a detailed person and do you m
eet the requirements above? If yes, then you are the one we are looking for!
	Responsibilities:
·        Plan, arrange, coordinate, and monitor investigation process/ internal audit for company's  finance report
·        Follow up recent audit issues
·        Give advices or correction in order for performance improvement to audite.

	Requirements:
·        Bachelor degree in economic accounting
·        Minimum 1-2 years experience
·        Detailed
·        Analytical thinking, active, and dynamic.
·        Able to arrange and analyze finance report
·        Good interpersonal skill
·        Comprehend in audit technique and data gathering evidence
·        Experience working in public accounting is preferable.

	SENIOR ACCOUNTING & FINANCE 

	Loves to play with numbers? Having good skills in budget monitoring and controlling? Are looking for a chance to work and thrive with a rising star company? You can get them by joining Tokopedia! With well-set background, continuous learning in economics and financial regulations, as well as supported by a working environment full of passionate people; you will become a great Senior Financial Accountant, Finance and Tax personnel! What are you waiting for? Don’t miss this big chance!
	Responsibilities :
·        Handle all aspects of finance & accounting.
·        Analyze financial report.
·        Research and recommend pricing policy (market competitiveness).
·        Monitoring and controlling budget vs actual expenses.
 
 
	Requirement :
·        Candidate must possess at least a bachelor’s degree, Economics, Finance/Accounting or equivalent.
·        At least 1 or 2 year (s) of working experience in the related field is required for this position.
·        Extensive knowledge in budgeting, accounting and reporting system.
·        Familiar with SAP is a plus..
·        Mature individual with excellent analytical, communication, presentation, negotiation and interpersonal skill and able to operate within and exchange a team environment.

	LEGAL

	As a technology company that keeps growing, we need you to help giving advices to guide the development of our products, services, and policies. As a Legal Specialist, you have an important role in managing legal matters and developing the company’s legal functions. You will also directly involved in monitoring and prevent frauds. If you join Tokopedia, you will not only doing daily jobs, but learning lots of new things and developing yourself. How about the work environment? Don’t worry, you will be surrounded by friendly young people who posses great fighting spirit! You will feel like having a second family in Tokopedia.
	Responsibilities :
· Prepare legal drafts
· Review legal documents
· Help giving advices to guide development of products, services and policies.
· Monitor fraud activities and fraud prevention.
· Conduct legal research and prepare analyses.
· Summarize & report as required to complete legal matter and project.
· Engage directly with police officer and Law Enforcer.
· Represent Company meetings with police officer and government officials.

	Requirement :
· Bachelor's degree in Law from a reputable university with GPA > 3,00.
· Experience of minimum 1 year in legal position (fresh graduate are welcome).
· Good communication, relationship, and negotiation skill.
· Familiar with policies and regulations governing license and permit programs.
· Expert and have experience in Criminal Law is a must 


	FRAUD PREVENTION SPECIALIST

	Tokopedia takes security matter very seriously. No matter how much we wanted to trust other people, there will always be individuals who want to take advantage of that trust for their own benefit, resulting in harming our customers data or belongings. It is your job to protect Tokopedia customers! Your daily tasks are monitoring customer's activities, analyzing suspicious transactions, and preventing fraud attacks at any moment. You will be our very own detective! You are always have to be one step ahead in everything!
	Responsibilities:
· Give advices to guide development of products, services and policies.
· Monitor fraud activities and fraud prevention.
· Foster good relation with customers.
· Respond to incoming email and phones enquiries

	Requirements:
· Candidate must possess at least a Diploma/Bachelor degree in any disciplines.
· Maximum age 25 years old.
· Good communication, relationship, and negotiation skill.
· Excellent in listening skills, understand exactly what customers require.
· Strong problem solving skill.
· Ready to be assigned on shifting work schedule until late night (4 days of work, 4 days off).


	Divisi: INTERNSHIP
Are you looking for a place to apply the knowledge and skills you have learned at the university? Tokopedia is the right place! You will also have the chance to learn a lot of new things and developing yourself. We are opening internship positions in Graphic Designer, Web Developer, Marketing, and Content Editor. Join us and become the part of our awesome team in Tokopedia!

	 
INTERNSHIP IT 
	

	Responsibilities:
· Develop new features according to roadmap.
· Monitor bug report and execute bug fixing.
· Develop back-end for operational efficiency.
	Requirements:
· Proficient in HTML. CSS, PHP/Perl, MySql/Postgree SQL.
· Passionate in building a product that is useful for plenty of people.
· Up-to-date with web technology news.
· Creative.
· Able to work on deadline

	INTERNSHP GRAPHIC DESIGN
	
	Responsibilities:
· Enhance the visual identity the Tokopedia website.
· Create advertisements banners for Tokopedia to be displayed online and offline.
· Creative flair, originality and a strong visual sense.
· Strong computer skills.
 

	 Requirement:
· Should know how to use Photoshop, Illustrator and Flash.
· Graphic design education is a plus.
· Confidence to present and explain ideas.
· Writing skill (advertorials, catalogs, media releases, new articles).
· Great sense of urgency.

*IF YOU ARE INTERESTED IN THIS POSITION, PLEASE SEND YOUR CV & PORTFOLIO


	INTERNSHIP MARKETING
	
	Responsibilities:
· Support marketing & PR activities.
· Market research.

	Requirements:
· Bachelor's degree / final year student, Marketing or Public Relations major with GPA of >2,75.
 
Notes:
· Interns will be assigned to PT. Tokopedia's Kebon Jeruk office.
· The internship will last for 3-6 months (depends on the company's necessity).
· Interns' work time is every Monday to Friday (9 AM to 6 PM). The exact schedule could be negotiated with the HRD of PT. Tokopedia.

	INTERNSHIP EMAIL TEAM TOKOPEDIA
 


	
	Responsibilities:
· Handle customers’ complaints.
· Foster good relation with customers.
	Requirements:
· Bachelor’s degree, all departments (preferable from communication faculty). With > 2,75 GPA.
· Good communication skill.
· Thorough, discipline, and good in problem analyzing.
· Friendly, patient, and customer-oriented.

	INTERNSHP CONTENT DIVISION
	
	Responsibilities:
· Website content improvement.
· Content, video, and photo updating.
· Monitoring content (product, category, and report).
· Catalog updating (photo, specifications, and market price).
 
	Requirements:
· Bachelor’s degree, all departments (preferable from communication faculty). With > 2,75 GPA
· Proactive, creative, and able to respond task quickly.
· Willing to work in team.
· Proficient in English (passive).
· Have good copywriting sense.
· Proficient in Microsoft Office (Word, Excel, and Powerpoint).



